
Banner Registration Guide 



1) Open Course Schedules to find Course Reference Number (CRN)

     Link: http://www.tuj.ac.jp/ug/academics/semester-info/schedule/index.html 

*** Open Advising Session Report and get PIN#s  (If new student or under Academic Warning) 

2) Open Browser and log into TUportal: https://tuportal.temple.edu
  If you are unable to log into TUportal, contact Help Desk in Room #502 

If you forgot your user ID or password, contact Computer Services in Room #500 

3) Click “Self-Service Banner” (SSB)

4) Click “Student” => “Add or Drop Classes”

5) Input CRN into “Add or Drop” page Click “Submit Changes”

*** To look up the number of seat remaining/number waitlisted for courses 

- Click on “Look Up Classes” under “Student” in SSB

- Select Term => Click “Submit” => Enter Student ID# => Click “Submit”

- Select Subject and also Set Campus as “Japan” => Click “Class Search”
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Course Schedule 
Link: http://www.tuj.ac.jp/ug/academics/semester-info/schedule/index.html 

CRN Filter by: 
Department 

GenEd 

Day & Time 
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Become familiar with 

The TUJ Course System! 

Prerequisites (PRs) 

 Check PRs for all courses before registering

 Under “Special Info” in Course Schedule

 If you meet the PRs but an Error message appears,

please inquire to the AAC

 General Prerequisite

 English 0802/0812: upper-level (2000 - 4999) course PR



1000 – 1999 --- “Lower-level” courses 

2000 – 4999 --- “Upper-level” courses 

0700 – 0799 --- Preparatory Courses  

0800 – 0899 --- General Education Courses 

Specially numbered courses 

xxx0 Special topics 

xx96, xx97, xx98 Writing-intensive courses 

700  1000  2000  4999 

“Upper-level” “Lower-level” 

English 0802/0812 is prerequisite for  

any upper-level (2000 - 4999) courses 

Course Numbering System 



Advising Session Report 
For PIN #s: For New Student or Students under Academic Warning 

who have met with an Academic Adviser 



Type your accessnet username 
and password here 

TUportal 
Log in here: https://tuportal.temple.edu 

https://tuportal3.temple.edu/cp/home/loginf


Access Self-Service Banner 

TUportal 



Click “Student” 

Add or Drop Classes 

Click “Add or Drop Classes” 

To add courses to your Student Roster 



Copy and Paste CRNs from Course Schedule 

Add or Drop Classes 

Click “Submit Changes” 



Click “Student” 

Look Up Class 

Click “Look Up Classes” 

To look up the number of seat remaining/number waitlisted for a courses 



Choose subject(s) 

Choose Undergraduate 

Choose: “All” 

Choose Campus: “Japan” 

And Click “Course Search” 

Look Up Class 



WL ACT: Number of Students Waitlisted 

REM: Number of Seats Remaining 

Course Title CAP: Maximum Number of Seats 

ACT: Number of Seats Registered 

Look Up Class 

CRN # 




